IIpunoxkenne 8. HWHCTPYKTHMBHBIE MAaTepHAJbl ISl JHI, NPHUBJIEKaeMbIX
K MIPOBEJEHUI0 UTOTOBOT0 COUYMHEHUS (M3J10/KEHU)

1. AHcTpyKIus AJsi pyKOBOAUTEIsSI 00pa3oBaTeIbHOM OpraHu3anuu

Ha >Tane moAroToBKM K NpoBeJAeHUI0 HTOTOBOI0 COUYMHEHNS (M3/10KeHH)

PykoBoautens o0Opa3zoBaTelnbHOW OpraHU3alMK JIOJDKEH O3HAKOMUTHCA C HOPMATHUBHBIMU
MIPaBOBBIMU JJOKYMEHTAMH, PETJIaMEHTUPYIOIMMHU IIPOBEIEHUE UTOTOBOTO COUMHEHHUS

(M370XKEeHHUS):

MOPSAIKOM TPOBEACHUS HMTOrOBOIO COYMHEHUsS (M3JIOKEHHUS) Ha TEPPUTOPUH CyOBeKTa
Poccuiickoit ®@enepanuu, omnpeneneHusiMm OVB; Meromuuyeckumu marepuanamu PocoOpnamzopa,
PEKOMEHYEMBbIMH K HCIIOJNIb30BAHUIO TPU OpPraHW3alMd U MPOBEIEHWHU HTOTOBOTO COYMHEHUS
(M3710XKEeHUs1); MHCTPYKIIMEH, OMpelnessionell MopsaoK paboThl PYyKOBOAMUTENS OOpa3oBaTENbHOMN
OpraHM3aluy, a TaKKe MHCTPYKUHUSMHU, ONPEACTSIOMUMU NOPSAIOK paboThl JIUL, MPUBIEKAEMBIX K
MPOBEJICHUI0O UTOTOBOTO COYMHEHMs (M3JIOKEHHUS); TNpaBHIIAMU 3allOJIHEHUS OJIAHKOB HTOTOBOTO
COUYMHEHHUS (M3TT0KCHUS).

B nensix npoBeaeHus UTOrOBOTO COUMHEHHUS (M3JI0KEHHS) He MO3/IHee YeM 3a JABe HeleJI /10
HAyaja NpOBeJeHUs] MTOrOBOr0 COYMHEHHsI (M3J10:KeHHsI) PYKOBOJIUTENIO OOpa3oBaTEIbHON
OpraHu3ay HE0OX0IUMO:

OpraHU30BaTh PETUCTPALIUIO 00YYAIOUIUXCS, SKCTEPHOB JIJISl YYacTHsI B HTOTOBOM COUYMHEHUU
(M3710’KEHUN) B COOTBETCTBUU C UX 3asBIICHUSMH,

OTNpEEIUTh U3MEHEHHUSI TEKYIETO pacliucaHus 3aHATUI 00pa30BaTEIbHON OpraHU3aluy B THU
MIPOBEACHUSI UTOITOBOT'O COUYMHEHHUSI (U3J10KEHHUS);

1O/l MOANHUCH O3HAKOMHUTH CHEIHAIMCTOB, NPUBIEKAEMBIX K IPOBEACHUIO M TPOBEPKE
UTOTOBOTO COYMHEHHUs (M3JI0KEHHUS), O TMOPSAKE MPOBEACHUS U NMPOBEPKU HUTOTOBOIO COYMHEHHS
(m3nmokeHMs1) Ha TeppuTopun cyobekta Poccuiickoit ®deneparuu, omnpeneneaHnom OMB, a Taxke
U3JI0’)KEHHOM B METOAMYECKHX MaTepuaiax PocoOpHan3opa, peKOMEHIyeMbIX K UCIIOJIb30BAHUIO MTPU
OpraHM3aluy U MPOBEAECHUN UTOIOBOI'O COUMHEHHUS (M3II0KEHHUS);

OpPraHM30BaTh O3HAKOMJICHHE OOYYaIOUIMXCS M UX pOAUTENel (3aKOHHBIX MPEICTaBUTENCH) C
[TamsTKO¥ O MTOPSIIKE IPOBEACHUS HTOTOBOTO COUMHEHHUs (M3noxenus) (cMm. [Ipunoxenue 3).

He no31Hee yem 3a 1eHb /10 MPOBeAEHUSI UTOTOBOT0 COYMHEHUS (U3JI0KEeHU):

IIPOBECTU MPOBEPKY T'OTOBHOCTH 00pa30BaTEIbHOM OpraHU3allMU K MPOBEACHHUIO MUTOIOBOIO
COUYMHEHUS (M3JTI0KEHU):

OTIPEeIETUTh HEOOXOAMMOE KOJTMYECTBO YIEOHBIX KAOMHETOB B 00pa30BaTEeIbHON OpraHU3alNN
JUIS TIPOBEJICHUSI UTOTOBOTO COYMHEHHUS (M3JI0KEHUS) U PACHpeleUTh MEXAY HUMHU YYaCTHUKOB
UTOTOBOTO COUYMHEHMS (M3JI0KEHUs) B Ipon3BosibHOM mopsike (popma NC-04 «Crincok yuacTHHKOB
UTOrOBOro counMHeHMs (n3yioxeHus) B OO (MecTe MpoBENEHHU)»), IPU PaCIpENEICHUN YYaCTHUKOB
UTOTOBOTO M3JI0KEHUSI HEOOXOJMMO YUYeCTh, YTO YYAaCTHUKHU, KOTOPBIM TEKCT ISl HM3JI0KEHUs
BbI1aeTcst Ha 40 MUHYT ISl YTEHHS, JOJDKHBI OBITh pacIpeesieHbl B OTACIbHBINA yueOHbIN KaOuHEeT
JUIS TPOBENIEHUST MTOrOBOTO U3NOXKeHUsA. Kareropmuecku He pPEKOMEHAYETCS paclpeacsiTh
YYaCTHUKOB HUTOTOBOTO H3JI0KEHUS, KOTOPHIM TEKCT AJI U3JIOKEHHUs BblAaeTcs Juisi yTeHus Ha 40
MUHYT, B OIUH y4€OHBII KAOMHET BMECTE C YYACTHUKAMU UTOTOBOT'O U3JI0KEHUS, KOTOPBIM TEKCT /IS
UTOTOBOTO H3JIOXKEHHS 3aUMTHIBAETCS YJIEHOM KOMHUCCHUU MO TMPOBEIECHUIO UTOTOBOTO COYMHEHUS
(M3nm0XKEeHUS);

IPOBEPUTH HAJIMYME MECTA JIJIsl XPaHEHUS JIMYHBIX BELIEH YYaCTHUKOB UTOMOBOTO COUMHEHHUS
(U3710%KeHUs), KOTOPOE MOXKET OBITh OPraHU30BaHO B YUYEOHOM KaOMHETE, T/ie MPOBOAUTCS UTOTOBOE
COUYMHEHHE (U3JI0KEHHUE);



OpPraHM30BaTh  NPOBEPKY  pabOTOCHIOCOOHOCTH  TEXHHYECKHMX  CPEICTB,  CPENICTB
BUJICOHAOMIONEHUST B Y4eOHBIX KaOMHeTax (B ciy4yae, €ClId CpeAcTBa BHJICOHAOIIOICHUS
YCTaHOBJIEHBI);

IIPOBEPUTH HAJTMYHME YaCOB, HAXOALIUXCS B M10JI€ 3pEHUS] YHACTHUKOB, B KaX/10M KaOHMHETE, C
MPOBEJIEHUEM MTPOBEPKH UX pabOTOCIIOCOOHOCTH;

HOJrOTOBUTh YEPHOBUMKHM HA Ka)XJOr0 YYaCTHUKA HWTOTOBOTO COYMHEHMS (M3JI0KEHMUS)
(MUHMMAaJIbHOE KOJMYECTBO — JIBa JIUCTA), a TAKXKe JOMOJIHHUTENbHbIE YEPHOBHUKHU; MOATOTOBUTH B
HEOOXOJIMMOM KOJMYECTBE HWHCTPYKIHMH MJI1 YYaCTHHUKOB HTOTOBOTO COYMHEHHS (M3JI0KEHHS),
3aYUTHIBAEMbIE YWICHOM KOMHUCCHUH IO MPOBEJAECHUIO UTOIOBOI'O COUMHEHHMS (M3JI0KEHHSI) B y4EOHOM
kaOuHeTe mepe]] HayajJoM MPOBEJIECHUS UTOTOBOTO COYMHEHMs (M3JIOKEeHHs) (0/lHA MHCTPYKLHUS Ha
oJuH y4ueOHbIl Kabuuet) (cM. [Ipunoxenue 9);

NOJATOTOBUTh MHCTPYKLUHU JJIi YYACTHUKOB UTOIOBOIO COUYMHEHUs (M3JI0KeHUs1) (Ha Kaxa0ro
yuactHuka) (cM. [Ipunoxenus 6,7);

o0ecreynTh mnevarh OJIAaHKOB MTOTOBOIO COYMHEHHUS (U3JIOKEHHSA) U OTYETHBIX (GopM IS
MPOBEJICHUSI HITOTOBOT'O COUMHEHUS (M3JI0KEeHHS) (B cllydae redyaTy B 00pa30BaTebHOM OpraHu3aliium)
WM TIoJTy4eHre OJJaHKOB UTOTOBOT'O COUYMHEHUS (M3TI0KEHUS ) U OTYETHBIX (popM (B ciryuae moiaydeHus
B MecTax, onpeneneHHsix OVB);

OpraHu30BaTh OOECIEYEHHE YYaCTHUKOB HWTOTOBOTO COYMHEHHS opdorpadudecKkuMu
CJIOBapsIMHU, YYACTHHUKOB UTOTOBOTO U3JI0KEHUS — OpPOrpapruuecKMMU U TOIKOBBIMH CIOBapSIMH;

o0ecreynTh HaJIMYUe HEOOXOJUMBIX TEXHHUYECKHX CPEICTB, IMO3BOJSIOUIUX OCYIIECTBUTH
ayJIM03aluCh YCTHBIX OTBETOB B CIydae C/Iayd HUTOTOBOTO COYMHEHHS (M3IIOKEHUS) YYACTHUKOM
COUMHEHUs (M3JI0kKEHUs1) B YCTHOM (hopme (Hampumep, KOMIBIOTEp, OCHAIICHHBIH MHUKPOPOHOM,
TUKTO(OH).

B 1eHb NpoBeeHUsI HTOTOBOIO COYMHEHUs! (M3J102KeHUs) PyKOBOJIUTEIh 00pa30oBaTeIbHON
OpraHu3aIuu 00s3aH:

IPOBEPUTh TOTOBHOCTh Y4EOHBIX KaOMHETOB K MPOBEACHUIO MTOTOBOTO COYMHEHHUS
(U310XKEHUS);

NPOBECTH HWHCTPYKTAX JIMI[, MPHUBJICKAEMBbIX K MPOBEIECHHUIO HTOrOBOIO COYMHEHUS
(M3M0%KEeHUs), IO MOPSIAKY U IPOLEType MPOBEICHUSI ITOTOBOTO COUMHEHUS (M3II0KEHUS):

pacupesienTh YWICHOB KOMHUCCHH IO TMPOBEACHHIO UTOTOBOIO COYMHEHUS (M3JI0KEHMS) IO
y4eOHBIM KaOMHETaM;

o0ecrieunTh BXOJ] YYAaCTHMKOB MTOTOBOTO COYMHEHHUS (M3JO0XKEHHs) B 00pa30BaTEIIbHYIO
opranusanuto HaunHas ¢ 09:00 o MecTHOMY BPEMEHH.

Bbigath uneHaM KOMHCCHHM 110 TIPOBEJEHUIO HTOTOBOTO COUYMHEHUS (M3JI0KEHUA):

UHCTPYKIMU JIJI YYaCTHUKOB MTOTOBOI'O COYMHEHHS (M3JI0KEHUs), 3aYUThIBAEMbIEC UYJICHOM
KOMHCCHH TIO MPOBEICHUIO UTOIOBOT'O COUMHEHHUS (M3JI0KEHUS) B yueOHOM KaOMHEeTe rnepes HayaioM
MPOBEJICHUSI UTOTOBOTO COUYMHEHUS (M3JI0KEHUS) (OHA MHCTPYKITUS HA OJTUH KaOWHET);

UHCTPYKLMHU JUIsl YYACTHUKOB UTOIOBOI'O COUMHEHHUS (M3JI0KEHUS) (Ha KaX/I0r0 yYaCTHUKA);

OJJaHKM WTOTOBOTO COYMHEHHS (M3JI0KEHUs): OJaHK perucTpaiuu u OJaHk(¥W) 3amucu
BBIJIAIOTCSI KOMIUIEKTaMH (B Ka)KJJOM KOMIUIEKTe 3HaueHus rnoiist «Koa paboTe» B Oi1aHKe perucrpanun
u B OmaHke(ax) 3amucu JOJDKHBI COBMAJaTh); JOMOJHUTEIBHO BBIJAIOTCS OJIAaHKM 3alUCU C
He3anoJHeHHBIM nosieM «Koj paboTh» U1 BBIIAYN Y9aCTHUKAM UTOTOBOTO COUMHEHHS (M3I0KEHUS)
B KauecTBe JOMOJHUTENbHBIX OJIAaHKOB 3aIHCH;

YEPHOBUKH (2 JINCTA HA OJJHOTO YYACTHUKA UTOIOBOTO COUMHEHHUS (U3JI0KECHHUS);

OTYeTHbIE (POPMBI JIJIs1 IPOBEICHUS] HTOTOBOTO COUMHEHUS (M3TI0KEHUS);

opdorpaduueckue ciaoBapu IJis YYaCTHUKOB HMTOTrOBOro courmHeHus (opdorpaduueckue u
TOJIKOBBIE CJIOBAPH /IJI1 YYaCTHUKOB H3JI0KEHMUS).



Jlatb ykazaHue TexHHUYeCKOMy crneunanucty B 09:45 noiayuuTe TEMbl COUYMHEHUS B
COOTBETCTBUU C HMHCTPYKIMEH IJIi TEXHUYECKOTO CIEIHUANNCTAa 0 MOJYyYEHUI0 KOMILIEKTOB TEM
UTOroBOro counHeHus (cm. [punoxenue 4).

Haunnas ¢ 09:45 mo MmecTHOMY BpEMEHU BbLAATH WICHAM KOMHUCCHUU 110 MTPOBEICHUIO UTOTOBOTO
COYMHEHUS (M3JI0KEHUSI) TEMbl COUYMHEHHUS (TEMbI COUMHEHHUS MOTYT OBITh pacreyaTaHbl Ha KaXKJ0To
Y4aCTHHKA WM pa3MeIeHbl Ha 10CKe (MH(OPMALIMOHHOM CTE€H[IE), TEKCTBI JUISl U3JI0KEHUS.

IIpoBenenne UTOroOBOro COUMHEHUs (U310KEHUSA)

Ha sTane mpoBelieHHsT UTOTOBOTO COYMHEHHS (M3JI0KEHHUS) PYKOBOJIUTENb 00pa30BaTEIbHON
OpraHu3aluu:

obecrieunBaeT KOHTPOJIb MPOBECHUS UTOTOBOTO COUMHEHUS (M3JI0KEHHUS) B 00pa30BaTEIbHOM
OpraHu3aluu;

paccMmaTpuBaeT UH(POPMAIUIO, TOJYYEHHYIO OT WIEHOB KOMUCCHH T10 MTPOBEJIEHUIO UTOIOBOIO
COUMHEHMS (M3JI0KEHUS), NSKYPHBIX U UHBIX JIMI O HAPYLIEHUAX, BBISBICHHBIX IPHU MPOBEICHUU
UTOTOBOTO COYMHEHUsS (M3JIOKEHHs), MPUHUMAET Mepbl MO TMPOTHUBOJACUCTBUIO HAPYUICHUSIM
YCTaHOBJIEHHOTO MOPSKa IPOBEICHUS UTOTOBOTO COUMHEHUS (M3JI0KEHHS), B TOM YHCJIE OPraHU3yEeT
MIPOBEJICHUE IMPOBEPOK MO (paKTaM HApyLIEHUS YCTAHOBJIEHHOTO MOpSAJIKa MPOBEACHUS HUTOTOBOTO
COYMHEHHUS (M3JI0KEHHUS);

B CJIy4yae Yrpo3bl BOSHUKHOBEHHS YpPE3BbIUAHON CUTYAllMU MPUHUMAET PEIICHUE O MEPEHOCE
MPOBEACHUSI UTOTOBOI'O COUMHEHUS (M3JI0KEHUS) B IPYrO€ MECTO IPOBEACHUS WM HA JPYroil IEHb,
MPEAYCMOTPEHHBI  paclUCaHUEM IMPOBEJACHUS WUTOTOBOTO COYMHEHMs  (M370KeHus) (1o
cornacoBanuio ¢ OUB). PykoBoautens 00pa3oBaTeabHON OpraHM3alMy OMOBEIIAET BCEX YUYACTHUKOB
0 BPEMEHH U MECTE MTOBTOPHOT'O MPOBEICHUSI UTOTOBOTO COUMHEHUS (M3JI0KEHNUSA).

3aBepuieHre HTOTOBOI0 COYMHEHUS (U3JI0KEHUA)

[lo oOKOHYaHWMM UTOTOBOTO COYMHEHHUsI (M3JIOKEHHS) PYKOBOJIUTETh 00pa3oBaTEIbHOM
OpraHHu3aluu:

NPUHUMAET Y YICHOB KOMUCCHH IO TIPOBEIEHUIO UTOTOBOTO COUMHEHUS (U3JI0KEHHS) OJTaHKH
perucrpanuu, OJaHKU 3anmucu (IOTOJHUTENbHbIE OJaHKW 3alliCH), YEPHOBUKH, & TaKXKE OTYCTHHIC
(GbOpMBI 17151 TPOBEIEHUSI UTOTOBOTO COUYMHEHUS (M3T0KEHUS);

nepeiaeT TeXHUYECKOMY CIICIUAIUCTy OPUTHHANBI OJIAHKOB PETUCTpAIMU M OJaHKOB 3aIllUCH
(TOTIOTHUTENBHBIX OJAHKOB 3aMHCH) YYaCTHUKOB MTOTOBOTO COYMHEHHUS (M3JIOKEHHS) s
OCYIIECTBJICHUS KOMUPOBAHHUS

oOecreynBaeT HaJe)KHOE XpaHEHWE OPUTMHAIOB OJJAHKOB UTOTOBOTO COUMHEHHUS (M3JI0KESHMS)
110 MOMEHTa ux HamnpasyieHus B PLIOU;

obecrieynBaeT y4eT OJIAHKOB UTOTOBOTO COYMHEHUS (M3JIOKECHHS) C BHECEHHOW OTMETKOW B
nons «He 3aBepmm» uinm «Y ganen», NOATBEPKACHHON IMOANKUCHIO0 YIEHA KOMUCCHUU T10 ITPOBEICHUIO
UTOTOBOTO COUMHEHHs (M310keHus), BMecte ¢ (opmoit MC-08 «AKT 0 JOCPOYHOM 3aBEpUICHUU
HAIMMCAHUSI UTOTOBOTO COYMHEHMUS (M3JI0KEHUS) M0 YBAKHUTEIBHBIM MpuanHaM» uinu popmoii MC-09
«AKT 00 yJaneHuu y4acTHUKA UTOTOBOTO COYMHEHHMSI (M3JI0OKEHUS)» NIl TMOCIEIYIOIIETO JT0MyCcKa
YYaCTHUKOB, HE 3aBEPIIUBIINX HAMKUCAHUE WTOTOBOTO COYMHEHUS (M3JI0KECHMS) MO yBAXKUTEIHHBIM
MpUYMHAM, a TaK)K€ YYaCTHUKOB, YAAJICHHBIX C UTOTOBOTO COYMHEHHUS (M3JI0KCHH) 32 HapyIICHUE
TpeOoBaHUM, K TOBTOPHOM C/Jaue MTOTOBOTO COYMHEHHUS (HM3JI0KECHHS) B TEKyIIEeM y4eOHOM roay B
JOTIOJIHUTEIIbHBIE 1ATHI.

IIpoBepka HTOroBOro0 COUMHEHMsI (M3JI0KEHUA)

! Konmmposanue 61aHKOB UTOrOBOr0 COYMHEHHMS (M3IIOKEHUS) C BHECEHHON B OJAHK PErMCTPaldKM OTMETKON
«X» B mone «He 3akoHunm («YganeHy), OATBEPKACHHON IMOIIUCKHIO WieHA KOMHCCHH TI0 TIPOBEICHUIO UTOTOBOTO
counHeHHS (U3I0XKCHHS ), HE TPOU3BOINUTCS, IIPOBEPKA TAKUX COUMHEHUH (M310KCHNUN) HE OCYIIECTBISCTCS.



Ha »srame npoBepkr HMTOrOBOTO COUYMHEHHS (U3JI0KEHUS) PYKOBOAMUTENb OO0pa3oBaTelbHOU
OpraHu3aIuu:

obecrieunBaeT HEOOXOIMMBIMU TEXHUYECKUMHU CPEACTBaMHU (KOMMPOBAIBHBIN anmapar, CKaHep,
KOMITBIOTEP C BO3MOXKHOCTBIO BBIXOJa B ceTh «VIHTEepHET», a TakKe C YCTAaHOBJICHHBIMU Ha HEro
CHEIHAIU3UPOBAHHBIMU TIPOTPAMMAaMH, TO3BOJISIIOIIMMH aBTOMATHYECKU IPOBEPATh TEKCThI Ha
HaJU4Yue 3aMMCTBOBAHUI U JIp.) SKCIIEPTOB JIJIsl OCYIIECTBICHUS MPOBEPKHU U OLIEHUBAHUS UTOTOBOTO
COUMHEHHUS (U3TI0KECHUS);

OPUHUMAET pelIeHHe O HEOOXOAMMOCTH BO3JIOKEHHMSI Ha TEXHUYECKOTO CIEeIUaNNCTa
00s13aHHOCTU TIO OCYIIECTBIECHUIO MPOBEPKH COOJIIOJICHUS YYaCTHHUKAMU HUTOTOBOTO COYMHEHHS
(m3noxxkenusi) TpebGoBanus Ne 2 «CaMOCTOSITENBHOCTh HAMUCAHUS WUTOTOBOTO COYMHEHHS
(M3M0KEHMS)» B COOTBETCTBUU C TIOPSIIKOM, ONPEICICHHBIM OUB?;

B CIIydae CJlayd UTOTOBOTO COYMHEHUS (M3JI0KEHUSI) YIACTHUKOM COYMHEHUS (M3JI0KECHUsS) B
yCTHOU (popMe OCyIIECTBIISIET KOHTPOJIb BHECEHUS B OJAHK pPErucTpaluy yKa3aHHOTO YYacCTHHKA
UTOTOBOTO COYMHEHUS (M3JI0XKEHUsI) OTMETKH «X» B moiie «B ycTHOW ¢dopme», MOATBEPKICHHON
MOJINHUCHIO YIEHa KOMUCCUU TI0 IPOBEEHUIO UTOTOBOTO COUMHEHHUS (M3TI0KEHN ), AJIs OCTIeAyoIEen
KOPPEKTHON 00pabOTKU U MPOBEPKHU OJIaHKOB UTOMOBOI'O COUMHEHUS (M3JI05KEHUS1) TAKOTO YYaCTHUKA;

oOecrieynBaeT MPOBEPKY U OLICHUBAHUE UTOTOBOTO COUMHEHUs (M3TI0KEHHUS) B COOTBETCTBHUH C
KpUTEPUSIMU OIEHUBAHUS B YCTAHOBJIEHHBIE CPOKH (IPOBEpKa JIOJDKHA 3aBEPIIUTHCS B CPOKH,
yCTaHOBJIEHHBIE MyHKTOM 29 [lopsiaka).

PykoBonutens oOpa3oBaTeNbHONW OpraHu3allMd  MPUCYTCTBYET TMpPH  OCYIIECTBICHUU
TEXHUYECKHUM CIIeIUATUCTOM CKaHUPOBAHUS OpUTHHAja OJIAHKOB UTOTOBOTO COYMHEHUS (M3II0KEHMUS)
1ocJjie TPOBEJEHUS MPOBEPKM M OLEHUBAHMS SKCIEpTaMu, B TOM YHCIE OPUTHMHAJIOB OJaHKOB
UTOTOBOTO COUMHEHUs (M3JIOKEHMs]) C BHECEHHOM oTMeTkoi «X» B mons «He 3akoHumm» wuiau
«Ynanen», NOATBEP)KJICHHON MOANUCHIO YJIEHa KOMHUCCUHU IO MPOBEACHUI0 WTOIOBOTO COUYMHEHMS
(n3noxxenus). CKaHUPOBAHMIO MOJIJICKAT BCE BBIJIAHHBIC YUYACTHUKAM OJIAHKA UTOTOBOTO COUMHEHUS
(u310XKEeHUs1), B TOM YHUCIEe He3aroMHeHHble. OTCKaHUPOBAHHBIE M300paxKeHUsI OJTAHKOB UTOTOBOTO
counHeHus (u3n0xkeHus1) nepenatorcs B MOYO s nocnenyromieit nepenaun B PLIOU u 06padoTkwu.

2. UHCTPYKIIUA JJI1 TEXHUYECKOI0 CIEeIHATNCTA MPHU NMPOBeIeHUH UTOTOBOI0
COUYMHEHUS (U3JI0KCHUA)

He mo3gHee 4yeM 3a JeHb 10 Hayajia NMPOBeJIeHHS] UTOTOBOI0 COYMHEHUA (U3JIOKEHUS)
TeXHUYECKHH CIenHaJIuCT 00sI3aH.:

MOJATOTOBUTH W TIPOU3BECTH MPOBEPKY PAaOOTOCIIOCOOHOCTH ~ TEXHHUYECKMX  CPEACTB B
BBIJICJICHHOM MOMEIIICHUH.

JlaHHOE TTOMEIIeHUE JOJIKHO OBITh 000PYI0BAHO CIAEAYIOIIUMU TEXHUIECKUMH CPEICTBAMHU:

Tene(OHHOH CBSA3bIO;

MPUHTEPOM;

KOIMHUPOBAJIBHBIM aMapaToM (CKaHEpOM);

MEPCOHAIBHBIM KOMIBIOTEPOM, TMOAKIIOUYEHHBIM K ceTu «MHTepHeT», i MOIydYeHHs
KOMILJIEKTOB TEM UTOTOBOI'O COYMHEHUS (TEKCTOB AJIsI UTOTOBOTO U3JI0KEHU).

Opranu3oBarh ne4atrh OJIAHKOB UTOTOBOTO COYMHEHMS (M3JIOKEHHUS) U OTUETHBIX (opM IS
MPOBEACHUSI MTOTOBOTO COYMHEHHMs (U3JIOkKEHUs) (B Cilydae Ne4yaTH HUX B 00pa3oBaTeIbHOM
OpraHu3aIum).

2 B ciyyae NpUHATHS COOTBETCTBYIOIIEIO PEIIEHUS K SKCIEPTY IMOCTYHNAKT UTOTOBbIE COYMHEHHs (M3II0KEHHs),
MPOIICANINE MPOBEPKY Ha BhIMONHEHHE TpeOoBanus Ne 2 «CaMOCTOSATEIFHOCTh HATUCAHUS UTOTOBOTO COYMHCHHUS (M3JI0KCHUS )».



KomnupoBanue OJaHKOB WTOTOBOTO COYMHEHHS (M3JIOKEHHWS) MPU HEXBATKE pacliedyaTaHHBIX
0JIaHKOB HWTOTOBOTO COYMHEHHMsI (M3JI0KEHMS]) B MECTax IMPOBEJACHUS HTOTOBOIO COYMHEHUS
(M3MOKEeHMS1) 3aMPeIeHO, TaK KaK Bce OJIAHKU MMEIOT YHUKAJIBHBIA KO/ paOOThl U pacreyaThIBAlOTCS
MOCPEICTBOM CHEIUATU3UPOBAHHOTO MPOTPAMMHOTO 00€CTICUCHHS.

B neHb mpoBeneHHMsI UTOTOBOI0 COYMHEHMS (HM3JI0:KEHHS) TEXHHYECKOMY CHEIHATUCTY
He00X0AMMO:

B 09:45 M0 MECTHOMY BPEMEHHU MOJTYUYUTh TEMbI COUMHEHUS B COOTBETCTBUH C MHCTPYKIIHEH IS
TEXHUYECKOr0 CHEIUAIUCTa MO TOJYYEHUI0O KOMIUIEKTOB TEM HTOTOBOTO COYMHEHHUS (CM.
[Tpunoxenue 4);

Pa3MHOXKHTh UX B HEOOXOIMMOM KOJIMYECTBE M MEPeiaTh UX PYKOBOJUTEIIO 00pa30BaTeIbHON
OopraHu3aluu (TeMbl COYMHEHUSI MOTYT OBITh pacredyaTaHbl Ha KaXKJIOT0 YYaCTHUKA WU Pa3MEIICHBI
Ha Jocke (MH(DOPMAIIMOHHOM CTEH/IE);

nepeaaTh TeKCTHI JAJI U3JI0KEHHSI, PA3MHOXKHUB UX B HEOOXOAMMOM KOJTHUYECTBE

OKa3bIBaTh TEXHUUYECKYIO TMOMOIINb PYKOBOIUTEIIO W WICHAM KOMHCCHUU IO TMPOBEICHUIO
HUTOTOBOT'O COYMHEHUS (M3I0KCHHUS ).

Ilo OKOHYAHMH WTOTrOBOr0 COYMHEHUsl (M3JI0:KEHMS), 4 TAKKEe B PaMKaX OpPraHu3aluH
NMPOBEPKH UTOTOBOI0 COUMHEHUS (M3J10KeHUs) TEXHUYECKUI CTeIHAIUCT 10JIKeH .

MOATOTOBUTh M TPOU3BECTH TPOBEPKY pPabOTOCIOCOOHOCTH TEXHHUYECKUX CPEJICTB
(KomupoBaNBHBIN ammapaT, CKaHep, KOMIBIOTEp ¢ BO3MOXHOCTBIO BhIXOZa B ceTh «MHTepHET», a
TaK)K€ C YCTAaHOBJIICHHBIMH Ha HEro CIEIHUATU3UPOBAaHHBIMU IIPOrpaMMaMHM, ITO3BOJISTFOITUMU
aBTOMATHUYECKH MPOBEPSTH TEKCTHI HA HAJTMYKE 3aMMCTBOBAHUHN U 1. );

MPUHATH Y PYKOBOAUTEISI 00pa30BaTEIbHON OpraHU3alii OPUTHHAIIBI OJJAHKOB PETUCTPAIluU U
OJIAaHKOB 3aNUCcH (JIOTIOJTHUTENbHBIX OJaHKOB 3aIIMCH) 718 OCYLIECTBJIEHUS UX KOMPOBaHUA",;

MPOU3BECTH KOMHPOBAHHE OJAHKOB PETHCTpAllMd W OJaHKOB 3amuCH (JOTOJHUTEIbHBIX
OJIaHKOB 3amucH) JUIS TOCieayrome nmpopepku. KomupoBaHue OJaHKOB MPOW3BOJMTCS C YYETOM
3aroJIHeHHsI 0JJaHKOB C JIBYX CTOPOH IPH JIBYCTOPOHHEH rmedatn OnaHkoB. KomupoBanue OJIaHKOB
perucTpani M OJAaHKOB 3alMCH MPOU3BOIUTCS TOCJIEIOBATEIbHO, OJIAHK PETUCTpallud U OJIaHK
3aIUCH, JTOMOJIHUTEIIbHBIC OJIAaHKW 3alKCH JIOJDKHBI UATH JIPpYyT 3a apyrom. KomupoBaHue OJIaHKOB
perucTpaiyu u 6JJaHKOB 3aMKUCH JOJIKHO MPOU3BOIUTHCS B XOPOIIIEM Ka4eCTBE, BCE CUMBOJIBI IO KHBI
OBITH OTIEYATAHBI M YATAEMBI JIsI IKCIIEPTA;

10 TOPYYCHHUIO PYKOBOIUTEIS OO0pa30BaTelIbHONW OpraHU3aIlMi OCYIIECTBUTH ITPOBEPKY
COONIOAEHUS]  YYaCTHHUKAaMU  MTOTOBOTO  COYMHEHMS  (M3NOKeHus) TpeOoBaHuss Ne 2
«CaMOCTOSITEIbHOCTh HAIMMCAHUSI UTOTOBOI'O COUYMHEHHUSI (U3JI05KEHHS)» B COOTBETCTBUU C MOPSIKOM,
onpeneneHubiM OUB.

[Tocne xomupoBaHUsA TEXHUUYECKUH CIEIHMAIUCT MepeaeT PYKOBOJAUTENIO 00pa3oBaTEIbHOM
OpraHu3allid OpUTHHAJBI OJAHKOB HMTOTOBOTO COYMHEHUS (M3JI0KEHHUS) YYaCTHHUKOB HTOTOBOTO
COUYMHEHMS (M3JIOKEHHUS), DKCIepTaM — KOMUU OJIAHKOB MTOTOBOTO COYMHEHUS (M3JI0KEHUS)
YYaCTHUKOB UTOTOBOTO COUMHEHUS (M3TI0KCHUS).

3.

3 JIng yuacTHUKOB u3JioxkeHuss ¢ OB3, y4acTHUKOB M3JIOKEHHs — JeTel-UHBAIMIOB U HHBAIMIOB (C paccTpoiicTBaMu
ayTUCTHYECKOTO CIIEKTPA, C HAPYIICHUSMH OIIOPHO-IBUTATEIEHOTO aIlapara, CICIbIX, CIIa00BUISIIUX, TITyXUX, IO3THOOTIIOXIIIAX
1 cabOoCIBIIIANTIX ) TEKCT IS 3I0KECHNUS TIeYaTaeTCs Ha KaKJ0T0 YYaCTHUKA H3JI0KEHHS OTJEIBHO.

4 KonpoBsanue 0JaHKOB HTOTOBOIO COYMHEHHs (M3JI0KEHMS) C BHECEHHON B OJAHK PETHCTPALMU OTMETKOH «X» B IIOJIL
«He 3akoHum» mim «Y ganeH», NHOATBEPKICHHON MOANMUCHIO WieHa KOMHUCCHH 10 TIPOBEICHHUIO UTOTOBOTO COYMHEHNS (M3II0KEHUS),
HE TPOU3BOJUTCS, NMPOBEPKA TaKMX COUYMHEHHWH (M3JIOKEHWH) HE OCYILECTBISETCA. YKa3aHHbIC OJaHKH WUTOTOBOTO COYMHEHHS
(m3noxkenwust) Bmecte ¢ opmoit UC-08 «AKT 0 AOCPOYHOM 3aBEPIICHWU HAIMCAHUS UTOTOBOTO COYMHEHUS (M3JIOKEHUS) IO
YBaXHUTEIbHBIM prnauHam» wiu hopmoit UC-09 «AKT 00 ynajieHnH yJ4acTHHKA UTOTOBOTO COYMHEHUs (M3JI0KEHUS)» TepeaaroTCs
PYKOBOIUTETIO 0Opa30BaTENbHOW OpPTaHU3AIlMM U y4eTa, a Taikke I IMOCIEeAYIOIIero JOIyCKa YKa3aHHBIX YYAaCTHHKOB K
ITOBTOPHOM CIa4€ UTOTOBOTO COYMHEHUS (M3JI0KEHHUS) B TEKYIEM YI€OHOM IOy B IOTIOJHUATEIHHBIE TATHI.



B cnydae mnpoBenmeHus CKaHMpOBaHUST B 00pa30BaTENbHOW OpPTaHU3AIUUA OCYIIECTBIISIET
CKaHHPOBAHHE OPUTHMHAJIOB OJIAHKOB HMTOTOBOTO COYMHEHUsI (M3NIOKEHUS) C BHECEHHBIMH B HUX
pe3yapTaTaMy MPOBEPKH MO KPUTEPUSIM OLICHUBAHUS («3a4eT»/ «HE3aueT»).

3. UHCcTpYKIMS IJIsl 4J€HOB KOMMCCHHM IO NPOBEJEHHI0 MTOTOBOI0 COYMHEHMS
(M3J102KeHUA)

UsieHbl KOMUCCHU TIO TIPOBEICHUIO UTOTOBOTO COUMHEHUS (M3JI0KEHUS) 10 Havyalla MPOBEJCHUN
UTOTOBOTO COYMHEHHUS (M3JIOXKEHUS) O0O0s3aHbl O3HAKOMHUTHCS C HOPMATUBHBIMU TPABOBBIMU
JOKYMEHTaMH, PErJaMEHTUPYIOLIMMU IPOBEJEHUE UTOMOBOIO COUMHEHHUS (M3JI0KEHHUS):

MOPSAIKOM TPOBEACHUS U TPOBEPKH HMTOrOBOTO COYMHEHHS (M3JIOKEHUS) Ha TEPPUTOPUU
cyobekra Poccuiickoit denepaunn, onpenenenasiM ONB;

METOJIMYeCKUMU MatepuanaMu PocoOpHaazopa, peKOMEHIYEMBIMH K HCIHOJB30BAHUIO MPU
OpraHMu3aluyu U MPOBEACHUN UTOIOBOI'O COUNHEHHUS (M3TI0KEHNUS);

UHCTPYKIIMEH, OTIPEISIISIFOIICH MOPSIIOK UX paboThI;

MpaBUJIAMHU 3aMOJTHEHHS OJJAHKOB UTOTOBOTO COYMHEHUS (M3JI0KECHHUS).

B 1eHb mpoBeeHUs UTOTOBOr0 COYMHEHMS (M3JI0KEHHMS) YJIEH KOMUCCUU IO MPOBEJICHUIO
UTOTOBOTO COUMHEHHUS (M3TI0KEHUS) IOJDKEH: TPONTH HHCTPYKTAX Y PYKOBOAUTEIS 00pa3oBaTEIbHON
OpraHM3alUy 10 MOPAJIKY U IPOLEAYpe NPOBEAECHUS UTOTOBOTO COUYMHEHUS (U3JI0KEHMUS);

MOJIYYUTh Y PYKOBOAMTENST 00pa30BaTeNbHON OpraHu3alud UHPOPMAIIUIO O paclpeieieHun
YJICHOB KOMHUCCHUH TI0 MTPOBEICHUIO UTOTOBOT'O COUMHEHUs (M3TI0KEHHUS) IO Y4eOHBIM KaOMHETaM;

NOJIyYUTh Y pyKOBOAUTENS 00pa30BaTEIbHON OpraHU3alu CIeIyOUIe MaTepUabl:

MHCTPYKLMIO JUIsl YYACTHHUKOB MUTOIOBOI'O COUYMHEHUS (M3JI0KEHMS), 3aUUTHIBAEMYIO YJIEHOM
KOMMCCHH TI0 MPOBEJICHUIO UTOTOBOTO COYMHEHUS (M3JI0KEHHUS) B y4eOHOM KaOMHETE TIepe] HauaaoM
MIPOBEJICHUSI UTOTOBOTO COYMHEHMS (M3JI0KEHM ) (0/IHA MHCTPYKLMS HA OJIMH Y4eOHbIN KaOuHeT) (CM.
[Tpunoxenue 9);

WHCTPYKIUU ISl YYACTHUKOB UTOTOBOTO COYMHEHUs (M3TOKEHHS) (Ha KaXKJIOTO YYaCTHHKA)
(cm. Ipunoxenus 6,7);

OJlaHKM WTOTOBOTO COYMHEHHS (M3JI0KEHUs): ONaHK perucrpanuu u OnaHk(u) 3amucu
MOJIy4alOTCsl KOMIUIEKTaMU (B KaXKIOM KoMIUlekTe 3HaueHus mnons «Kox pabote» B OnaHke
peructpaiuu u B 6J1aHke(ax) 3amucu JOJKHBI COBMAIATH);

JIOTIOJTHUTENLHO TMOJIy4aroTcsl OJaHKU 3allicu C He3amnoidHeHHbIM mojeM «Kopa pabore» ans
BbIJIAUYM YYaCTHHKaM HMTOTOBOIO COYMHEHHUS (M3JI0KEHUs) B KaueCTBE JOMOJHUTEIbHBIX OJIaHKOB
3aIHCH;

YepHOBUKH (2 TUCTA HA OJHOTO YYaCTHHKA UTOTOBOT'O COUMHEHUS (M3JI0KEHNU);

OTYETHbIE (POPMBI JIJIs1 MPOBEIEHUSI HTOTOBOTO COUMHEHUS (M3TI0KEHUS).

[IpoiiTi B cBOW y4eOHBI KaOMHET, MPOBEPUTH €r0 TOTOBHOCTh K MPOBEAECHUIO UTOTOBOTO
COUYMHEHUS (M3JI0KEHUS1) U MPUCTYNUTD K BHIMOJIHEHUIO CBOUX 00s3aHHOCTEH:

pa3nath Ha paboune MecTa YYaCTHUKOB UTOTOBOTO COUYMHEHUS (M3JI0KEHHUS) YEPHOBHUKH (HE
MeHee JIBYX JINCTOB), MHCTPYKIIMU JJIs1 YYACTHUKOB UTOTOBOTO COUMHEHHUS (M3JI0XKEHUS) HA KaXA0Tr0
YYaCTHHUKA;

NpOBEPUTH Hanmuuue opdorpaduveckux ciaoBapeil A Yy4aCTHUKOB HWTOTOBOTO COYMHEHUS,
opdorpaduyecKkux 1 TOJIKOBBIX CIOBApPEH — JIJIsl YYACTHHUKOB UTOTOBOTO U3JI0KEHHUS;

MOJITOTOBUTh HAa JOCKe (MH(POPMAIMOHHOM CTEHJZIE) HEOOXOAMMYI HWH(OpPMAIUIO IS
3arojaHeHus OJaHKOB PETUCTpaLH;

o0ecreynTh OpPraHU30BaHHBIA BXOJI YYAaCTHUKOB MTOTOBOTO COYMHEHHUS (U3JIOKEHHUS) B
y4eOHbIN KaOUHET.



Y4acTHUKHU UTOTOBOTO COUMHEHUS (M3JI0KEHH S ) pACCAKUBAIOTCS 32 pabovue CTONbI B KAOMHETE
B ITPOU3BOJILHOM TOPsIKE (10 OJHOMY YEJIOBEKY 3a pabouuid CTON).

Bo Bpemsi mpoBefieHUsT UTOTOBOTO COUYMHEHUS (M3JI0KEHHUs) Ha pabodyeM CTOJIE€ YYaCTHHUKA,
MMOMUMO OJIAHKOB, JINCTOB OyMaru Jyisi Y4epHOBUKOB HAXOJIATCS:

pyuka (reyieBasi Wiy KaluUIsIpHasl ¢ YepPHUIAMH YEPHOTO 1IBETA);

JIOKYMEHT, y10CTOBEPSIOIINI JIMUHOCTB;

JUIsl YYaCTHUKOB MTOTOBOT'O COYMHEHHS — opdorpaduueckuii cioBaph, BbIIAHHBIN [0 MECTY
MIPOBEACHUSI UTOTOBOTO COUYMHEHHS;

JUISl YYACTHUKOB UTOTOBOTO U3JIOKEHUS — oporpaduyeckuii ¥ TOMKOBBIN CIOBapH, BbIJJAHHBIE
M0 MECTY MPOBEJCHUS UTOTOBOTO U3JIOKECHHUS;

WHCTPYKIIUU JUIsl YYACTHUKOB UTOTOBOT'O COUMHEHHUS (M3JI0KEHHUS);

JUISl YYaCTHHUKOB MTOTOBOTO COYMHEHUsS (M3JI0KEHHUS) C OTPaHUYCHHBIMU BO3MOXKHOCTSIMH
3I0pPOBbS, YYaCTHUKOB HUTOTOBOTO COYMHEHUS (HM3JO0XKEHUS) — NETeH-MHBAIWIOB M WHBAJIUIOB —
CHelMaJIbHbIE TEXHUYECKUE CpeicTBA (IIPU HEOOXOAUMOCTH);

JekapceTBa (Mpyu HeOOXOIUMOCTH);

OPOJAYKTHl THUTAHUS JUIS JIOTIOJHUTENIBHOTO TMpHemMa nHiu (mepekyc), OyTUIHpoBaHHas
MATHEBAsT BOJA MPH YCIOBUH, UYTO YMAKOBKA yKa3aHHBIX MPOIYKTOB MUTAHUS U BOJBI, a TAKKE UX
norpebiieHne He OyJyT OTBIEKAaTh APYTUX YYAaCTHUKOB HTOTOBOTO COYMHEHUS (M3JIOKEHHS) OT
HaIMUCAHUS UMU UTOTOBOT'O COYMHEHUS (U3JI0KEHHUs) (TTpU HEOOXOAUMOCTH).

Hauunas c¢ 09:45 mo MecTHOMY BpEMEHH MOJIYyYUTh OT PYKOBOAMTENS 0Opa3oBaTEIbHOM
OpraHHU3aIluU TeMbl COYMHEHUS (TEKCTHI JIJISI UTOTOBOTO M3JI0KeHUs1). TeMbl COUMHEHHUSI MOTYT OBITh
pacreyaTaHbl Ha KaXXJOTO yYacTHUKA WM pa3MEIIeHbl Ha JOCKe (MH(POPMAIIMOHHOM CTE€HJE) — B
JAHHOM CITy4ae 4JIeH KOMHUCCHUH IO TPOBEACHUIO UTOTOBOI'O COUNHEHHUS (M3JI0KEHNUS ) TOATOTABINBAET
Ha J0cke (MH(OPMAIIMOHHOM CTEH/IE) TEMbl COUMHEHUSI.

Texkct s W3MOKEHUS pAcleydaThlBaeTCs MJid YYaCTHHUKOB HWTOTOBOTO H3JIOKEHUSI C
paccTpoiicTBaMU ayTHUCTHYECKOIO CHEKTpPa, C HapyUICHUSIMU OINOPHO-ABUIATEIBHOTO ammnapara,
CJIETBIX, CIA0OBUIAIINX, TIIYXUX, MO3THOOTJOXIIUX U CJIA0OCHBIIIANAX YYACTHUKOB HTOTOBOTO
U3II0KEHUS.

Jl0 Ha4Yaj1a UTOrOBOI0 COYMHEHUS (M3JI03KEeHH) YJIEH KOMUCCHH MO MTPOBEACHUIO UTOTOBOTO
COUYMHEHHUS (M3TI0KEHUS) JOTIKEH:

MIPOBECTU MHCTPYKTAXK YYACTHUKOB UTOTOBOI'O COUYMHEHHUSI (M3TI0KEHUS), KOTOPBIA COCTOUT U3
nByx dactel. [lepBas yacTe nuHCTpyKTaka mpoBoauTcs 10 10:00 mo MecTHOMY BPEMEHHU U BKJIIOUAET
B ce0st ”HGOPMHUPOBAHNE YIACTHUKOB O MOPSIKE MPOBEICHNUSI UTOTOBOTO COUYMHEHHUSI (M3I0KECHHS), B
TOM 4YHCIE O CIydasX YJaJeHUus C HUTOTOBOIO COUYMHEHHS (U3JIOKEHHUS), MPOAOIKUTEILHOCTH
HaIMCAHUSI UTOTOBOTO COYMHEHUS (M3JI0KEHMSI), 0 BPEMEHU U MECTE O3HAKOMJICHUS C pe3yjbTaTaMu
WUTOTOBOTO COYMHEHUS (M3JI0KEHUS), a TAK)KE O TOM, UTO 3aITUCH HA YEPHOBUKAX HE 00padaThIBAIOTCS
Y HE TIPOBEPSIIOTCS,

% TekcT /ISt HTOTOBOTO H3IIOKEHHMS BBIIACTCS YYACTHUKAM IS YTCHHS M IPOBEICHUS MOArOTOBHTEIBHOM paGoThl Ha 40
MHUHYT. B 3TO Bpems y4aCTHHKH MOTYT paboTaTh ¢ YCpPHOBHKAMH, BBHINHCHIBAS KIIOYEBBIC CIIOBA, COCTABIASA IUIAH HM3IIOKCHHS
(mepenucrIBaTh TEKCT JJIS UTOTOBOTO HW3JIOKCHUS B UYCPHOBHKH 3amperieHo). [lo ucreyennn 40 MHHYT WIEH KOMHCCHHU IIO
MIPOBEICHUIO WTOTOBOTO COYMHEHUS (WM3JIOKEHHS) 3a0MpaeT TeKCT Ui MTOTOBOTO W3JIOXKCHUS, W YYACTHUKH TPHCTYMAIOT K
HaMMCaHUIO UTOTOBOT'O U3JIOKEHUSI.

Jis TryXux, TMO3AHOOTIIOXIIHAX M CJIA0OCIHBIIIAIINX YIACTHIKOB HTOTOBOTO HM3JIOKEHHS IPH HEOOXOIUMOCTH (BMECTO
BBIIAYM TEKCTA JJIsl UTOTOBOTO M3J0kKeHUs Ha 40 MHHYT) MOXKET OBITh OCYIIECTBJICH CYPAOIEPEBOJ TEKCTa IJIi UTOrOBOTO
H3T0XKEHNA (0 HEOOXOIMMOCTH 00ecTiedeHus CypaoIIepeBoia TeKCTa Ul HTOTOBOTO M3JIOXKEHHUS COOOIIAaeTCsl BO BpeMs IOIa4H
3asIBJICHHS HAa YYaCTHE B UTOTOBOM U3JI0XKCHUH).



BBIJIaTh YYACTHUKAM UTOTOBOTO COUMHEHUS (M3JI05KEHHMS) OJIAHKU pETUCTpaluu, OJaHKH 3a1iCch
(6bmank peructpanuu U 01aHK(M) 3aMUCH BBIJAIOTCS KOMIUIEKTAMH: B KaXXKJIOM KOMIUIEKTE 3HAUYCHHS
noiia «Kox paboTel» B Gi1aHKe perucTpanuu 1 B 6JaHke(ax) 3amucH TOJDKHBI COBIIAIATh);

MPOBECTH BTOPYIO YacTh MHCTPYKTa)ka, KoTopas HaunHaercs He panHee 10:00 mo mecTHOMY
BPEMEHH, B XOJ€ KOTOPOM:

03HAKOMUTh YYaCTHUKOB UTOTOBOTO COUMHEHMS (M3JI0)KEHHSI) C TEMaMH UTOIOBOI'O COUMHEHUS
(Ha3BaHMEM TEKCTa JJIsl M3JI0KEHUs1) (CoiepKaTeIbHOE KOMMEHTHPOBAHUE TEM UTOTOBOTO COYMHEHUS
Y TEKCTOB JIJIS UTOTOBOTO M3JIOKEHUS 3aIPEIEHO);

1ocjie O03HAKOMJIEHMS JaThb YKa3aHWE YYAaCTHUKAM HWTOTOBOTO COYMHEHHUS (M3JI0KEHMS)
MPUCTYIUTH K 3aNOJTHEHUIO PETUCTPALIMOHHBIX MOJeH OJIAHKOB UTOTOBOTO COYMHEHMSI (M3JI0KEHHU),
yKa3aTb HOMEp TEMbl UTOTOBOT'O COYMHEHMSI (TEKCTA JIsl U3JI0KEHUS );

JlaTh YKa3aHUWE yYaCTHUKAM HMTOTOBOIO COUYMHEHHUS (M3JI0KEHHWA) 3amucath B ONAaHK 3aluCh
Ha3BaHHE BHIOPAHHOW UMHU TEMbI COUMHEHUS (TEKCTa I U3JI0KCHHS ),

IPOBEPUTH TMPABUIBHOCTb 3aMOJHEHHS] YYaCTHUKAMH WTOTOBOTO COYMHEHMS (M3JI0KEHUSA)
PETUCTPAIIMOHHBIX MOJIei OJIaHKOB, B TOM YHCJI€ NMPOBEPUTH OJAHK PETHCTpaIMU M OJIAHKH 3aMUCH
KaXJIOTO YYaCTHUKA UTOTOBOTO COYMHEHMS (M3JI0’KEHUs1) Ha KOPPEKTHOCTh BIUCAHHOTO YYaCTHUKOM
UTOTOBOTO COYMHEHMS (M3JI0KEHUS) KOJla BUJa paboThl, HAUMEHOBAaHUS BUIa pabOT, HOMEpa TEMBI;

OOBABHTH HAYalo, IPOJOILKHTENLHOCT © M BpeMs OKOHYAHHUS BBIIOIHEHUS HTOrOBOTO
COUMHEHHUS (M3T0KEeHHS) U 3aPUKCUPOBATH WX Ha JOCKe (MH(DOPMAIIMOHHOM CTEH/IE).

IIpoBeaeHne UTOTOBOTO M3JI0KEHUS

[Ipu mpoBeaeHUM H3IO0KEHUS TEKCT JJIS W3JI0KEHMSI 3aUMTHIBAETCS yYaCTHUKAM HMTOTOBOIO
W3JIOKEHUS BCIYX TPUXKJBI 1MOCie OOBSBICHUS Hadaja MPOBEACHUS W3NIOKeHUs. MHTepBanm Mexmy
YTEHHEM COCTaBIISIET 2 MUHYTHI.

JInsi y4acTHMKOB MTOTOBOI'O H3JIOKEHHMSI C PACCTPOMCTBAMU ayTHCTUYECKOIO CIHEKTpa, C
HapyUICHUSMU OTIOPHO-/IBUTATEILHOTO aIMapaTa, CJIETbIX, CTA00BUIAIINX, TITYXUX, MO3THOOTIOXIIINX
U Ca0OCIBIIAIUX YYACTHUKOB UTOIOBOT'O M3JI0KEHUSI TEKCT ISl HTOIOBOT'O M3JI0KEHUS BbIIACTCS
JUIS 9T€HUsI ¥ TPOBENICHUS TOJArOTOBUTENbHONH paboThl Ha 40 MUHYT mocie OOBSBICHUS Haudaja
MIPOBEJICHUSI M3JI0KEHUs. B 3TO Bpemsi y4aCTHHKM MOTYT paboTaTh C YEPHOBHUKAMH, BBIITUCHIBAs
KJIFOUEBBIE CJIOBA, COCTABIISS IJIAH M3JIOKEHUS (NMEpEenuchiBaTh TEKCT Ui UTOTOBOTO M3JI0KEHUS B
yepHOBUKU 3ampenieHo). [lo ucreuenun 40 MUHYT 4YjieH KOMHCCUHU IO IPOBEACHUIO HUTOTOBOTO
COUMHEHUS (M3JI0KEHMsI) 3a0UpaeT TEKCT ISl UTOTOBOTO M3JIOKEHHS, U YYACTHUKHU MPUCTYMAIOT K
HaIlMCAHUIO UTOTOBOT'O U3JI0KEHUSI.

JIist TIyXuX, MO3HOOMIOXIINX U CJIA0OCIBIIIANIUX YYaCTHUKOB UTOTOBOTO M3JIOKCHHS MPU
HEO0OXOJIMMOCTH (BMECTO BBIJIAYM TEKCTa JUIsl UTOTOBOTO M3J0KeHUs Ha 40 MUHYT) MOXKET ObITh
OCYILECTBJIEH CYPJOIEPEeBO] TEKCTa ISl UTOTOBOTO M3JIOKEHHUS (0 HEOOXOJMMOCTH OOEeCTeueHUs
CypAOIepeBO/ia TEKCTa ISl UTOTOBOTO HW3JIOKEHMsI COOOIIaeTcs BO BpeMs MOJAyM 3asBICHHS Ha
y4acTre B UTOTOBOM U3JI0KEHUN).

Jliist cnensix v cnaboBUASMIINX YYACTHUKOB HTOTOBOT'O U3JIOKEHUS TTPH HEOOXOITMMOCTH MOXKET
ObITh OCYILECTBJICH MEpPEBOJ TEKCTa AJii UTOTOBOTO H3JIOKEHMSI Ha peibe(HO-TOYCHHBIH MIPUPT
bpaiins (o HeoOxoauMocTH obecnedeHus mepeBo/ia TEKCTa JJIsl UTOTOBOTO M3JI0KEHUSI COO0IIaeTcs BO
BpeMsI 110JJaYy 3asiBJICHUSI HAa y4aCTHE B UTOTOBOM H3JIOKEHUN).

IIpoBenenne UTOrOBOro COUYMHEHUS (M3JI0KEHUA)

® B nmpomomKHTENbHOCTh HANMCAHHA HMTOIOBOrO COYMHEHHMS (U3/I0XKEHHUsA) HE BKIIOYAETCA BPEMs, BBLICICHHOE Ha
MOJITOTOBUTEIIFHBIC ~MEPONpPUATHS (MHCTPYKTaX YYaCTHUKOB HTOIOBOTO COYMHCHHUsS (M3JIOKCHHWS), 3allOJHCHUC WMU
PErHCTPAIMOHHBIX MOJIEH OJAHKOB U IIp.), @ TAKXKE HA MEPEHOC ACCHCTEHTOM B CTAHIAPTHBIE OJIAHKH 3aIIMCH UTOTOBOTO COYMHEHMUS
(M3710XKEHMSI), BBITIOJHEHHOTO CJCTIBIMH M CIA0OBHISANIMMH YYaCTHHKAMH HMTOTOBOTO COUYMHEHWS (M3JIOKEHUS) B CHEIHATLHO
MPEAYyCMOTPEHHBIX TETPAsX, BHIIIOJIHEHHOIO B OJIaHKaX MTOTOBOTO COYMHEHUs! (M3JI0KEHHS) YBEIHUSHHOIO pa3Mepa, UTOrOBOTO
COYHMHEHUs (MU3JI0KEHNS), BHIIIOJIHEHHOTO Ha KOMIIBIOTEPE, YCTHBIX HTOTOBBIX COYMHEHUH (M3II0KEHUIT) U3 ayH03arncen.



Bo Bpemst mpoBeieHrs UTOTOBOTO COUMHEHUS (M3J10KEHUS) yYaCTHUKaM UTOTOBOTO COUMHEHHUS
(M3710XKEeHUs) 3alpelieHo UMeTh NMpu cede cpeAcTBa cBsi3H, (HOTO-, ayAuo- W BHAEOANIAparTypy,
CIpaBOYHBbIE MaTepuajbl, NHUCbMEHHBIE 3aMETKM W MHBIE CPEACTBA XpaHEHUs M Ieperayu
uH(popManu, coOOCTBEHHBIE Opdorpaduyeckre U (UIu) TOJIKOBBIE CIOBAPU. Y YACTHUKAM UTOTOBOTO
counmHEeHUsl (M3JI0KEHHUS) TaKXKe 3ampeniaeTcsi MoJb30BaThCs TEKCTAMH JIMTEPATypHOro Marepuana
(Xy1OKECTBEHHbIE TPOU3BEICHUS, JAHEBHUKH, MEMyapbl, MyOIHMIHMCTHKA, JAPYTUe JIUTEpaTypHBIE
HWCTOYHUKH).

Bo BpeMms mpoBeieHUSI UTOTOBOTO COUMHEHUS (M3JI0KEHHS ) YWieHAaM KOMUCCHUHU TI0 TIPOBEICHUIO
UTOTOBOTO COYMHEHUS (M3JI0KEHHUA) 3alpelieH0 UMETh Mpu cede cpencTBa cBsi3u, (HOTo-, ayauo- u
BUJICOAIapaTypy, CIpaBOUYHbIE MaTepUalbl, MUCbMEHHBIE 3aMETKH M HUHBIE CPEJCTBA XpaHEHUS U
nepenayu MHPopMaluu, OKa3bIBaTh COJECHCTBUE YUaCTHUKAM UTOTOBOI'O COUMHEHUS (M3JI0KEHHUS).

B cnywyae HexBaTkm MecTta B OJaHKE 3amUCH JUISl BBIIIOJIHEHHS HWTOTOBOIO COYMHEHUS
(M3710KeHUs), MO 3aMpOCy yYaCTHUKA HMTOTOBOTO COYMHEHHUS (M3JIOKEHHs) YIEHBl KOMHUCCHUHU 10
MIPOBEACHUIO UTOTOBOT'O COUYMHEHHUsI (M3JI0KEHUS) BBIJAIOT €My JOMOJHUTEIbHBIN ONaHK 3anucu (B
JIOTIONTHUTENFHOM Onanke 3anucu none «Kon pabote» He 3amonHeHo). B mone «Jluct Noy unen
KOMHCCHUHU TI0 TPOBEJECHUI0O HTOTOBOI'O COYMHEHHS (M3JI0KEHHUs) MPH BbIJaye JOMOJHUTEIHLHOTO
OJlaHKa 3amUCH BHOCHUT TMOPSAKOBBIA HOMEpP JUCTa pabOThl ydyacTHUKA (IIPU 3TOM NEPBBIM(M)
muctoM(aMu) siBrseTcsa(rorcs) OnaHK(M) 3amucH, BBIIAHHBINM(BIE) B COCTaBE KOMILJIEKTa OJaHKOB
UTOTOBOT'O COUMHEHUS (M3JI0KEHHUS ), @ TAK)KE MIEPEHOCHUT B JJOTIOJTHUTEIbHBIHN OJIaHK 3alIMCH UTOTOBOTO
COUMHEHUS (M3TI0KEHHS) KO pabOThl (KOoa paboThl JOKEH COBIMANATh C KOJAOM pabOThl Ha OJaHKe
perucTpaimm).

[To mepe HEOOXOAMMOCTH YYAaCTHHKAM HWTOTOBOTO COYMHEHHUS (M3JI0KEHMS) BBIIAIOTCSA
YEPHOBUKH.

B ciydae eciin y4acTHMK MTOTOBOTO COUYMHEHHUs (M3JI0KEHMSI) 0 COCTOSIHMIO 3/I0pPOBbs WIIN
IPYTMM OOBEKTUBHBIM TPUYMHAM HE MOXKET 3aBEpIIUTh HANMCAaHUE HUTOTOBOTO COYMHEHHS
(M3110%KEHMS1), OH MOXET MOKUHYTh MECTO MPOBEJAEHUS UTOMOBOTO COUMHEHUS (M3N0KEeHUSs). UseHbl
KOMHCCHH IO MPOBEICHUI0 UTOTOBOTO COYMHEHHUS (M3JI0KEHHS) COCTABISAIOT «AKT O JOCPOYHOM
3aBepILICHUHU HaMMCAHUsI UTOTOBOTO COYMHEHMS (M3JI0KEHUS) M0 YBAXKUTEIbHBIM IpuunHaM» (popma
NC-08), BHOCAT COOTBETCTBYIOIIYIO OTMETKY B opmy MC-05 «BemomocTs mpoBeieHNsT UTOTOBOTO
counHeHMs (M3nokeHus1) B ydueOHoM kabmHete OO (Mecte mpoBeneHus)» (y4aCTHHK WTOTOBOTO
COUYMHCHMS (M3II0KCHUsS) JOJDKEH IIOCTaBHTh CBOIO TOJINKCH B yKa3zaHHOH (opme). B Omanke
pEerucTpanuy yKa3aHHOTO Y4YaCTHMKA UTOTOBOIO COYMHEHMs (M3yI0keHMs) B nose «He 3axoHumm»
HE0OXO0JIMMO BHECTH OTMETKY «X» JJIsl yyeTa MpU OpraHu3aluy NpoBepku. BHeceHne oTMETKH B IoJie
«He 3axoHUMI» NOATBEPAKAAECTCA MOANUCHIO YiIEeHA KOMUCCUU IO IPOBEIEHNIO HTOTOBOTO COYMHEHUS
(310XKeEHus).

B ciydae eciu y4acTHHK MTOTOBOTO COYMHEHMs (M3JI0KEHHUsS) HApYIIWI YCTaHOBJICHHbBIC
TpeOOBaHNUs, OH yIAJSAETCs C UTOIOBOIO COUMHEHUS (M3/10kKeHUS). YJIeH KOMUCCUH 10 MPOBEAEHUIO
UTOTOBOTO COUMHEHUS (M3JI05KEHUS) COCTABISIET «AKT 00 yAaleHUN YYaCTHUKA UTOTOBOT'O COUMHEHUS
(m3noxenus)» (popma MC-09), BHOCHUT COOTBETCTBYIOLIYI0 OTMETKY B hopmy MC-05 «Bemomocthb
MPOBEJICHUSI UTOTOBOTO COYMHEHUs (M3NokeHus) B yueOHOM kabuHeTe OO (MecTe MpOBEACHWS )
(Y4yaCTHMK HMTOTOBOIO COYMHEHHUS (M3JI0KEHHUA) JOKEH IMOCTABUTH CBOIO MOJAMUCH B YKa3aHHOMH
dopme). B Onanke perucTpanmuu yKa3aHHOTO YYaCTHUKA HWTOTOBOTO COYMHEHHS (M3JIOKCHHS)
HE0OXOJIMMO BHECTH OTMETKY «X» B molie «YnaneH». BHeceHne OTMETKM B moje «YJaleH»
MOJATBEPKAAETCS MOANKUCHIO YWIEHA KOMUCCUH 10 ITPOBEIEHUIO UTOIOBOI'O COUMHEHUS (M3JI0KEHNU).

B cnydae ciauum uTOroBOro COUMHEHUs (M3JI05KEHHS) YYAaCTHUKOM COYMHEHUs (U3JI0KEHUs) B
yCTHOM (hopMe UJIeH KOMUCCHH 10 MTPOBEJIEHUIO UTOIOBOI'O COUMHEHHUS (M3JI0KEHHS) BHOCUT B OJaHK
perucTpaly yKa3aHHOIO YYaCcTHUKA HWTOTOBOIO COYMHEHHUS (M3JI0KEHHUS) COOTBETCTBYIOLLYIO



OTMETKY «X» B moiie «B ycTHO# ¢opMme» u 3aBepsieT CBOEH MOANMMCHIO BHECEHNE YKa3aHHONH OTMETKHU

B CIIEIMATILHO OTBEJIEHHOM TOJIE JUISl TOCIEAYIOIIed KOPPEKTHOW MPOBEPKHU U 00pabOTKU OJIaHKOB

UTOTOBOTO COYMHEHUs (U3J105KeHUsA) Takoro ydyactHuka. B ¢popmy NUC-05 «BenoMocTs nmpoBeneHus

WUTOTOBOTO COUMHEHHMS (M3NIOKEHUs1) B yueOHOM KaOuHeTe oO0pa30oBaTelIbHOW OpraHu3aluu (MecTe

MIPOBECHUS)» HEOOXOMMO TaKKe BHECTH OTMETKY B mojie «CaaBain B yctHO# dopme (OB3)».
3aBepleHne NpoBeeHUs UTOTOBOT0 COUMHEHUSA (M3J102KeHM )

3a 30 MUHYT 1 32 5 MUHYT JJO OKOHYaHUSI UTOTOBOTO COUYMHEHHUS (M3JI0KEHUS) YJICHBI KOMUCCUU
M0 MPOBEJICHUIO UTOTOBOTO COYMHEHUS (U3JI0KEHUS) COOOIIAIOT YYaCTHUKAM UTOTOBOTO COUMHEHUS
(M370XKEHUs1) O CKOpPOM 3aBEpIIEHUU HAIMUCAHUS MTOrOBOTO COYMHEHMs (M3JO0XKEHUs) U O
HEOOXOJUMOCTH MEPEHECTH HANKMCAHHBIE COUYMHEHUS (M3JI0KEHUS) U3 YEPHOBUKOB B OJIaHKH 3alUCU
(B TOM 4mcIie B JOMOJHUTENbHBIC OJTAHKH 3aIIHCH).

YYacTHUKU HUTOTOBOTO COYMHEHHS (M3JI0KEHHS), JOCPOYHO 3aBEPIIMBIINE BBIIIOJHEHUE
HUTOTOBOT'O COUYMHEHHUS (M3TI0KEHUS), CAAIOT OJTaHKU PETrUCTpalluu, OJIaHKU 3aMUCH, JTOTIOJHUTEIIbHBIC
ONlaHKH 3aMucH, YEPHOBUKM W TOKHAAIOT 00pa3oBaTeIbHYI0 OpraHU3alHio (MECTO MPOBEACHHUS
WUTOTOBOTO COYMHEHHS (M3JIOKEHHUS), HE JOXKUIAACh YCTAHOBJICHHOTO BPEMEHH 3aBEPIICHUS
HUTOTOBOT'O COYMHEHUS (M3TI0KEHHUS).

[To wicTeuyeHUU YCTaHOBIECHHOTO BPEMEHM 3aBEPILICHUS UTOTOBOTO COYMHEHHS (M3JI0KCHMS)
YWICHBl KOMHUCCHUH TIO MPOBEICHUI0 UTOTOBOTO COYMHEHUS (M3JI0KEHHUS) OOBSABISIIOT 00 OKOHYAHUH
BBITIOJTHEHUU UTOTOBOTO COYMHEHHUS (M3JIOKEHUS) U COOUPAIOT Y YYACTHHUKOB UTOTOBOTO COYMHEHHUS
(u3n0xkeHus ) OJTaHKU PETUCTPALMH, OJIAHKY 3aMUCH (JIONOJIHUTENbHBIEC OJIAaHKH 3aITUCH ), YEPHOBUKHU.

UsieH KOMHUCCHU TI0 MPOBEICHUIO UTOTOBOTO COYMHEHUS (M3JI0KEHUS) CTAaBUT «Z» B 001acTH
OnaHka 3anucH (MM TOTOJHUTENBHOTO OJIaHKa 3aIMCH), OCTABIICHCS HE3aTOTHEHHOM.

B OnanHkax perucrpaldd Y4YacTHHMKOB HTOTOBOTO COYMHEHMS (U3J0KEHHUS) HEOOXOIUMO
3anofHuTh Tosie «KonuuecTBo O1aHKOB 3amucu». B ykazaHHOe MoJie BIUCHIBAETCS TO KOJUYECTBO
OJIaHKOB 3aIMCH, BKIIFOYAsl JOTIOJTHHUTENbHbIE OJaHKU 3amucy (B Ciiydae €ClM TaKUe BBIJIABAIUCH 110
3amMpocy Y4aCTHUKA), KOTOPOE OBIIO BBIIAHO YUYACTHHKY.

3anoaHAI0T COOTBETCTBYIONINE OTYETHBIE (opMbl. B cBOIO ouepenb, yd4acTHUK IPOBEpSET
naHHble, BHeceHHBIE B (hopmy MC-05 «BegoMocTs mpoBeIeHUSI HTOTOBOTO COYMHEHUS (M3JI05KEHUs) B
yuebHoMm kabuHeTe OO (MecTe MpoBEAEHNS )», OATBEPKasl UX JIMYHOU MOAMHUCKIO.

CoOpanHble OJaHKK PETUCTpAlUU, OJIAHKW 3aMuCH (JIOTIOJHUTENIbHBIE OJIAHKH 3arucH),
YEPHOBUKHU, a TAKKE OTYETHBIC (DOPMBI JJIs1 MPOBEICHUS] UTOTOBOTO COYMHEHUSI (M3JI0KEHUS) YJICHBI
KOMHCCHUH TI0 TIPOBEJACHUIO MTOTOBOTO COYMHEHHUS (M3JI0KEHHS) TIEPeAaroT PYKOBOIUTEIIO
00pa3oBaTeIbHON OpraHU3aIUH.



