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ﬂwe WIBEPAIAIO
M Hnnoncuxan COLI No |

B MOBY Jlunosenxasn COlll No |
1. Obmue nosomenus

Hacrosnuee [lonoxenne paipadorano B cootseTcTBHM ¢ (DeaepanbHbIM 3aKOHOM
MeaepanbabiM 3akoHoM oT 29 ackadpa 2012 roma Ne 273-@3 «O00 obpazosaniy 8
Poccuitckoit  eaepaumu»,  [lopaakom — opramm3aums M OCYIIECTBICHHA
00pA30BATEILHON ACATCILHOCTH 110 OCHOBHBIM 00LICODPA30BATEIbHEIM NPOrpaMMaM
- 00pa3OBATENBHBIM MPOrpAMMaM HAYAIBHOTO ODMICr0, OCHOBHOIO ODIEro 11 Cpe/IHEro
oduero odpasoBaHMA, YTBEPIKACHHBIH npukazoM MuHucTepeTBa O0bpasosaHus M
Hayku Poccuiickoit ®enepawmn ot 30 asrycta 2013 r. Ne 1015 (¢ mamenenmsmu),
Yeragom MOBY Jlunoseykas COLL No 1 (nance — YupekaeHus ).

2. TMopspoxk padorsr AHC «Ceresoii ropoi. Odpasosanne

2.1 [Mopsaok  paboTel  URTOMATHIHPOBAHHON  HH(IOPMALMOHHON  CHCTEM
«Cerepoit ropoa. OGpaiosanuen B Y uperIaeHHH BKIIOYACT:

2.1.1. Beox ocHoBHEIX JaHHbIX 00 YupesaeHun. Oprauusanng 10CTyna paboTHHKOB
HIxkonst kK AHC «Cetepoii ropoa. OGpasosanne,

2.1.2. Beaenue aHYHBIX A1 COTPYIHHKOB, O0YUAKIHXCS, POAHTENEH s CO3/1uHHS
ONEPATHBHLIX OTYETOB.

2.1.3. BeneHue KHHIH JBHAECHHS, BEICHNE PACTIHCAHNSA JAHATHIL.

2.1.4. BsegcHue ICKTPOHHOIO AYpHANa, MOAYYEHHE CTAHAAPTHRIX OTYETOR.
ABTOMATHIMPOBAHHOS COCTARNECHNE OTYETHOCTH IS Y TIpaBNeHns 00pazoBanmns.
2.1.5. Benenue KaAeHAAPHO - TEMATHYECKHX MU1AHOB, OPraHH3alida JIeKTPOHHOMO
Aokymentoobopota. Menonssosanne cpeacrs AHC «Certesoii ropoa. OGpasosatine»
A4 B3AUMOICHCTBHA YHACTHHKOB OOPAZOBATEALHOID NPOLECCd, OpPraHH3niuns
AHCTAHIMOHHOTO JIOCTYIIA POJMTENCH, :

2.1.6. Benenue noprioamo CBOMX NPOEKTOB H METOINHCCKHX Pa3padoToK.
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3.  Kaaposslii coctaB AUC «CeteBoii ropoa. OopazoBaHue»
3.1. JlomxHOCTH, KOTOpble HeoOxomuMbl misi dddextuBHON padoTel AUC
«CeteBoii ropoa. O6pazoBaHUe» M UX OCHOBHBIEC O0S3aHHOCTH:
3.1.1. Koopounamop AUC «Cemesoii 20pod. Obpazoeanue» — opranuzyer paboTy
BCEX THIIOB MMOJIb30BaTeseH (PaOOTHUKOB, POJIUTENCH) B Y UpEKICHUU:
- OCYIIECTBIICT KOHTPOJb BEACHUS 0a3bl MAaHHBIX COTPYIHHKOB, YYalluXcs U
poauTENen;
- BBOJIUT U KOPPEKTUPYET YUEOHBIN TUIaH;
- OCYUIECTBJIICT BBEJICHUE U PEAAKTUPOBAHUE MIPEAMETOB U TPYIIIL;
- OCYILIECTBIISIET BBOJ M PEJAKTUPOBAHUE PACTIMCAHMUS,;
- OTBEYAET 33 BHYTPEHHUI MOHUTOPUHI CPEJACTBAMU aBTOMATU3UPOBAHHBIX OTYETOB;
- OCYLUECTBJISIET COOp, WUCIOJIb30BAHUE M NPENOCTABICHUE PYKOBOIAILIMM OpraHaM
aBTOMATU3MPOBAHHBIX OTYETOB;
- IPOU3BOJUT COCTABJIEHUE aBTOMATU3UPOBAHHOW FOCCTATOTYETHOCTH;
- KOHTPOJIUPYET BEICHUE KHUTU ABUKEHUS yUalUXCSl;
- MPUHUMAET yYacTHUE M OCYIIECTBISIET KOHTPOJIb 32 3aKPBITUEM Y4YEOHOTO rojaa u
MEePEX0/I0M Ha HOBBIN yUE€OHBIN TO/I.
3.1.2. Cemesoii cucmemmuwlit aOMunucmpamop:
- OKa3blBaeT METOJAMYECKYIO TMOJJAECPKKY COTPYJHUKAM  YUpPEKIEHUS IO
ucrojibzoBannio ANC;
- IPOU3BOIUT KOPPEKTUPOBKY 001IeH HHPOPMAIIMK U HACTPOEK;
- OTBe4aeT 3a odecnieueHue 6ezonacHoctu padotel AUC B Yupexnenuu;
- OIpeIENIsieT IpaBa I0CTYIA K CUCTEME;
- OCYLLIECTBIISIET 3aKPbITHE YUEOHOT0 TO/Ia IEPEX0/] Ha HOBbIN YUEOHBIN IO/l COBMECTHO
Y TI0JT KOHTPOJIEM KOOpAMHATOPA;
- OCYILIECTBIISIET BbIAAUy Maposieil paboTHUKAM YUpeXIeHUS U POJIUTENSIM;
- OCYIIECTBJISIET B3aUMOJECUCTBHE C POAMUTENSIMU C MOMOILIBIO JOCKU OOBSIBICHUIA,
AJIEKTPOHHOM MOYTHI, hopyMa.
3.1.3. Cemeeoii yuumens:
- OCYILIECTBIIIET BBOJ MH(POPMAILIMH O TIOCEIIAEMOCTH U YCIIEBAEMOCTH;
- OCYILIECTBIISIET BEJICHUE KaJECHAAPHO-TEMATUUECKOTO MJIAHUPOBAHMUS;
- UCTIONB3YET OTYETHI AJI TeKYIIEH paOoThl C yUaTUMUCS U POAUTEISIMU;
- OCYIIECTBJISIET B3aUMOJIEUCTBHE C POAMUTENSIMU C MOMOILIBIO JOCKU OObBSIBICHUIA,
AIIEKTPOHHOM MOUTHI, hopyMa.
3.1.4. Cemeeoii KnaccHulii pyKoooumein:
- OTBEYAET 3a MPOCBETUTEIIbCKYIO paboTy 1o ucnoas3oBanuio ANC «CereBoit ropo»

Cpellv pOAUTEIIEH;



- OCYIIIECTBIISCT JCJICHNE KJIacca Ha TOPYIIIHI;
- OCYIIECTBJISIET KOHTPOJIb 3a IMOCEIIAeMOCThIO C TOMOIIBIO aBTOMAaTU3UPOBAHHBIX
OTYETOB;

- OCYIIIECTBIIACT CO3/JaHUE OPTAHU3AIMOHHBIX MEPOTIPUATHI BHYTPH KJlacca;

- HCTIOJIB3YET OTUYETHI JJI TeKYIeH paOOThl C YUAITUMUCS U POAUTEIISIMH;

- OCYIIECTBJISIET B3aUMOJCUCTBHE C POAMTEISIMU C MOMOIIBIO JOCKH OOBSBICHUH,
AJIEKTPOHHOM MOYTHI, (hopyMa.

3.1.5. Cexkpemapwb u cneyuanucm no Kaopam:

- OCYIIECTBISIET BEICHWE KHUTU [IBIDKCHUS BOCIUTAHHUKOB TIOJI KOHTPOJIEM
KOOPAUHATOPA;

- poU3BOAUT (opMHUpOBaHUE Oa3bl JAHHBIX BHYTPEHHHUX 3JIEKTPOHHBIX JIOKYMEHTOB
M0/ KOHTPOJIEM KOOPMHATOPA;

- OCYUIECTBJIACT BEACHUE JIMUHBIX JCJI COTPYIHUKOB Y UpEeKIACHUS;

- OCYIIECTBIIIECT BEACHUE JICKTPOHHBIX JTUYHBIX J€J] YUALTUXCS U POJIUTEIICH.

3.1.6. Mooepamoput ghopyma.

- CIeIAT 3a aKTUBHOCTHIO (POpyma, YMTAIOT BCE COOOIIEHHS YYaCTHUKOB (opyma,
MOT'YT KOMMEHTHUPOBATh UX CBOMMH COOOIIEHUSMH B COOTBETCTBUH C TEMOU (opyMa;
- YIAISIOT COOOINICHUs, CoJepiKallie rpyOyro Wi HepOpMalbHYIO JEKCUKY, JTHOO
BBICKa3bIBaHMS, OOMKAFOIIME KOTO-JIN00 U3 YYaCTHUKOB (hopymMma.

3.2. Bce nomkraocTn s obecnieuenus ucnoiab3oBanus AVC «CeteBoit ropo.
OO6pa3zoBaHue» SBIAIOTCS BHYTPEHHUMHU U YTBEPKIAIOTCS MPUKA30M TI0 Y UPEXKICHHUIO.
TpylnoBbie OTHOIICHUS, COOTBETCTBYIOIIUE OTUM JOJDKHOCTSIM, PETYJIUPYIOTCS
BHYTPEHHUMH JIOKYMEHTaMu (TIpUKa3aMd U JOJDKHOCTHBIMU HMHCTPYKIUSIMU).
Hasznauenue Ha pomxHocTh B mpoekte AMC «CeteBoit ropona. OO6pa3zoBaHue» He
0CBOOOXKIaeT pabOTHUKOB OT MX TOBCETHEBHBIX OO0S3aHHOCTEH, OIpPENEICHHBIX B
y4eOHOM TUTaHE U BBEACHHBIMU  JOJDKHOCTHBIMU —~ MHCTPYKIUsAMH. Takwue
OCBOOOXKJICHHSI MOTYT OBITh OCYIIIECTBJICHBI M0 KEJIAaHUIO paOOTHUKA U B COOTBETCTBUU

¢ TpynoBbeM kozekcom PO.
3.3. 3anuchk 0 Ha3HA4YEHUH Ha JOJKHOCTH B ITpoekte ANC «CeteBoit ropoa.
OO6pa3oBaHue» B TPYJOBOIM KHIKKE HE OCYIIECTBIISICTCSI.

4. Tlopsinok ucnouan3doBanusi AUC «CeteBoii ropoa. O6pazoBanue»

4.1. Obmee ynpasnenue paboroii B CereBoM Tropoje B YUpeKIECHUU
OCYIIECTBIISIETCS AUPEKTOPOM IIKOJIBL.

4.2. HemnocpencrBenHoe pyKOBOACTBO paboOTaMM, KOTOpbBIE CBSI3aHBI C
yopaBieHueM, oOciyxuBanueM u noanaepxkkod cucreMbl AUC «CereBoii ropo.
OOpa3oBanue» (BKiIOYass BCE MOJYJM U (PYHKIMM CHUCTEMBI), B YUpEXKICHUU

ocymectrisieT koopauHatop AVC «CerteBoit ropoa. OOpazoBaHuey.



KoopanaaTop COBMECTHO C AUPEKTOPOM Y UPEIKICHUS:

»  ONpEACIISAIOT COCTAB UCTIOTHUTENEH 00s3aTebHBIX padboT B AMC «CeTeBoii ropoj.
OO6pazoBanue» (PyKOBOIAIINX, IEAArOTHUECKUX PAOOTHUKOB, POTUTENCH);

*  [UIAHUPYIOT, OPTaHU3YIOT YCIOBUS AJIs1 paOOThI UCTIOTHUTEIICH;

*  KOHTPOJMPYIOT YycioBusi ocymiectBieHust pabor B AUNC «CereBoit ropoj.
Ob6pazoBanue», onpeneiaeHHbx 3TUM [lonoxenuem;

Koopaunarop auuHo:

= OTBEYaeT 3a COOJIOZCHHE CPOKOB BBINOJIHEHUS pa0OT U OpraHu3aluu OTYETHOCTH
y4acTHUKaM y4eOHO-BOCIIUTATENILHOTO MPOLIECCa;

=  OTYMUTHIBAECTCS IEpe] YYACTHUKAMU Yy4eOHO-BOCHMUTATEIBLHOIO IIpolecca O
cocrosiHuu uctoib3oBanus cucrembl AVC «CeteBoit ropos. O6pazoBaHuey.

4.3. PaGoTel, KOTOpBIE CBsi3aHBI C oOecrneueHueM OecriepeOoitHON paboThl B
cucteme M paboThl, KOTOPBIE CBSI3aHbI C OOecredyeHrneM Oe30MacCHOCTH Ha YPOBHE
YUPEKIACHUS, BBIIIOIHIET CETEBOW CUCTEMHBIN aIMUHUCTPATOP.

4.4. EsxenneBHBIE pabOTHI 110 3aM10JIHEHUIO, BBEICHUIO MH(GOPMAIIUU U MTOIJIEPIKKE
paboThl MOIyJIEH CHCTEMBI, COCTABJICHUHM OTYETOB BBITIOJHSIOT CETEBBIC YUHTENS U
KJIACCHBIE PYKOBOAUTEIH.

4.5. Koopnunarop AUC «Ceteoii ropoa. O6pazoBanue» coBMecTHO ¢ CeTeBbIMU
KJIACCHBIMU PYKOBOAUTEISIMHU:

= TOTOBST OTYETHl U JPYrue MaTepHhasibl AJis OIJIAIEHUS y4YaCTHUKaM Yy4yeOHO-
BOCITUTATEJBHOTO MPOILIECCa;

= TOTOBSIT NPEUIOKEHUS AJIsl MOAKIIOYEHHS] HOBBIX BO3MOXKHOCTEN CUCTEMBI;

= HaOJIOJAloT 32 padoTOM B CUCTEME YUUTENEH U POJUTENEH.

4.6. Monepatopsl popyma AVC «CereBoii ropoa. O6pa3oBaHue»:

»  CIEIAT 32 aKTUBHOCTHIO (POpyMa, YUTAIOT BCE COOOIIEHHS YYaCTHUKOB (opyma,
MOTYT KOMMEHTUPOBATh UX CBOUMU COOOIIICHUSIMH, B COOTBETCTBUU C TEMOU Popyma;
»  YAQIAIOT COOOIIEHUs, CoJepKallrue TpyOyI0 MM HEHOPMATUBHYIO JIEKCUKY, JTHOO
BBICKA3bIBaHMS, OOMIKAOIINE KOTO-TM00 U3 yYaCTHUKOB (popyma.

4.7. JupexTop YupexaeHus: OTUUTHIBAETCS O XOJ€ U pe3yJibTaTax paboThl epes
opraHamMu OOILECTBEHHOT'O CaMOYMpaBJICHUs YUPEKIEHUS U, MPU HEOOXOJIUMOCTH,

opraHa yrpasJjeHusi 00pa30BaHUEM B YCTAHOBJIEHHBIE MU CPOKHU.



